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SAFETY ORIENTATION

All workers have the right to a workplace 
that will keep them safe and healthy. This 
responsibility falls to the management, 
which is you!

What is the best way to make that happen? 
Ensure that your workers have a vibrant 
safety orientation during their first week. 

WHAT EMPLOYEES NEED TO 
KNOW

Follow these guidelines to be sure that 
your safety orientation is adequate and to 
the point. 

1) Emergency briefing – Ensure that work-
ers are aware of what actions to take in the 
event of a fire, bad weather, or other emer-
gency. They should know what each alarm 
or signal means. Ensure that they know 
who is in charge.
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2) Safe operation – Do written policies 
that outline safety procedures and operat-
ing rules exist? 

Has each worker reviewed the policies? 
Are they aware of the importance of safety 
as regards individuals, teams, and the com-
pany as a whole? If they chose to disregard 
safety procedures are disciplinary actions 
or consequences clearly expressed?

3) Safety gear – Ensure that protective 
equipment for each worker is available and 
task appropriate. Ensure that workers are 
trained in how to use and upkeep the gear. 
Ensure that safety gear is worn every single 
time the task requires it. 
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4) Accident reporting – Ensure that em-
ployees are aware of how to report a “near 
miss”, an injury, or an illness. 

They should also report any traffic ac-
cidents that are work related. Rapid and 
concise communication with the appropri-
ate persons or organizations is crucial to 
helping minimize possible injuries or pre-
vent accidents in the future.

5) Avoid risks – Ensure that workers are 
aware that horseplay or shortcuts are not 
tolerated. They can cause accidents, injury, 
or hard feelings among fellow workers.

6) Team effort – Ensure that workers are 
safety conscious. Safety concerns should 
be reported quickly to management. Only 
properly trained and authorized workers 
should be allowed to operate equipment 
and tools. 

All employees should participate in good 
housekeeping activities. An ongoing train-
ing program is critical to the success of 
your safety program. 

These guidelines should be adapted to your 
particular location or specific job. Develop-
ing a safety orientation program for your 
company helps keep everyone safe and 
healthy.
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